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Linda Honn recognized by 
Washington Music Educators 

In the spring of 2015, Linda was 
nominated by a local music teacher for 
the Northeast Region Outstanding 
Elementary Music Educator award.   
 
The Northeast Region of Washington 
Music Educator’s Association reaches 
north to the Canadian border, east to the 
Idaho border, south to Spangle and west 
to Ritzville (minus the Spokane and 
Mead School Districts). 
 
 Linda received the award at the June 
2015 General Meeting.  Every two years, 
each region is to submit names for an 
Elementary, Middle, High School and 
Collegiate Teacher of the Year to 
WMEA, and because Linda had been the 
local Elementary winner, her name was 
passed on for the state award.  There are 
22 regions in WMEA that submit 
nominees that are then vetted by WMEA 
leadership.   
 
Linda was told in October that she had 
been selected and the award was 
presented at the banquet at the 2016 
Biennial WMEA conference in Yakima 
on February 13. 
 
Congratulations Linda! 
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CVEA Executive Board Officers 
for 2016-2017 

By a vote of acclimation at the February Representative 
Council meeting, the following members are your CVEA 
officers for the 2016-2017 school year.  The President is a two-
year term. 
 
President – Vicki Arnold (2016-2018) 
Vice President/Treasurer – Wally Watson 
Secretary – Suzanne Smith 
High School Representative – Dave Smith 
Middle School Representative – Theresa Stone 
Elementary Representative – Keith Hoekema 
Special Services Representative – Heather Graham 

CVSD Meritorious Service Award Winners 
Certificated Staff 

Janet McDonald 
Counselor 

Greenacres Middle School 

Brandon Dunn 
Physical Education Specialist 

Opportunity Elementary 
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On Wednesday, March 2, Adams Elementary held its 
“Seuss & Juice” breakfast. 
 
This fun event is a celebration of Dr. Seuss’ birthday, 
and also marks the official kick-off to the 'Read Across 
America' program. All of the staff at Adams 
volunteered to cook and serve breakfast to those 
attending the event. 
 
Adams’ Community Partners donated all the food and 
supplies for the event. Special recognition and thanks 
is given to the community partnerships during the 
breakfast. Additionally, partners are recognized in the 
school newsletter and on the Community Partner 
display board hanging in the commons. 
 
Following the breakfast, members of the community 
participated in reading Dr. Seuss books with the staff 
and students of Adams Elementary.  
 
This event is considered a gift to our community, an 
opportunity for the community to be involved with 
the school, and a way to promote and celebrate 
literacy. 

15th Annual “Seuss and Juice” Breakfast 
at Adams Elementary 

From left: Leah McCollum, Randa Olson, 
Jessica Armstrong, Megan Fraser,  
Kaydee Kadoya, Sarah Swanson. 

Chef – Mark Hollenbeck 

From left: Kim Rosetti, Megan Smith, 
Barbara Witkoe. 
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Social Media Guidelines for Educators 
 
Below are guidelines to follow with regards to social media. New apps and social media platforms are constantly 
being introduced. Please know district rules about these shared platforms. Rather than anticipate every situation, 
the following guidelines are being offered to help members use their best judgment on how to use social media. 
Remember, the guidelines below are just that. 
 
Best Practices:  
 

• Conduct a Google and Facebook search for your name (search both a general search and for photos).  
• Even if you don’t use social media, it is wise to “stake your claim” by opening an account in your name. 

There are plenty of recent examples of others opening fake Facebook accounts in the name of teachers 
and educators. Once this happens, it is extremely difficult to undo what gets published in “your name.”  

• Be familiar with and follow all school and district guidelines and policies related to social media, web use 
and maintaining professional boundaries.  

• Remember that you are a mandatory reporter if you become aware of suspected child abuse.  
• Understand that off duty conduct can subject you to discipline.  
• Maintain your privacy as much as possible, but remember that social media privacy settings are not  

absolute. Much of what is posted or posted about you still can be accessed by others.  
• Frequently check, and if necessary, change your privacy settings on Facebook. There are several  

layers of privacy that you have to set in order to limit access. For example, even if you choose settings for 
“friends only,” Facebook may default your posts to be public and thus your posts can be viewed by 
anyone who goes to your page.  

• Facebook makes regular changes to the privacy settings and rules, so stay up to date on these changes.  
• Understand that “send” cannot be taken back.  
• Understand that there is no such thing as an anonymous post, text, tweet or blog.  

 
Use Caution: The Following Activities Can Be Risky:  
 

• Using social media during work hours.  
• Adding students or their parents as “friends” to non-work related pages. Also be careful about  

“friending” recent graduates who may still have siblings in the school.  
• “Surfing” student profiles, pages, etc.  
• Joining non-school groups with student members.  
• Using social media for topics outside of school or classroom issues to communicate with students or  
• their parents.  
• Posting photos of students on public social media sites unless you have parental permission.  
• Posting, texting, tweeting or blogging information, criticism or an angry response to or about your  

supervisor, principal, superintendent, school board, job duties, colleagues, school activities, a  
student or parent.  

• Allowing information that you post, text, tweet or blog about “matters of public concern” to disrupt  
your workplace or the school’s effectiveness or efficiency.  

• Posting, pinning, texting, tweeting or blogging offensive, sexual, profane or even questionable,  
• comments, photographs or other material.  

Posting, texting, tweeting or blogging personal or intimate information or pictures.  
• Allowing questionable, offensive, sexual or profane visitor information to be posted or stay on your  

pages, etc.  
• Posting, pinning, texting, tweeting or blogging anything that you would be embarrassed to see on  

the front page of the local paper.  
• “Check-in” posting your location from questionable locations (ex: bars or certain stores) using  

location based social media apps.  
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Is Your Certificate Expiring? 
 

Did you know that maintaining your certification is your responsibility? That also means that you are 
also responsible for the renewal of your teaching certificate. 
  
OSPI has an online procedure where educators can manage their certifications and endorsements. The 
OSPI e-Certification service enables educators to:  
 

•  Apply for credentials online  
•  Monitor application status  
•  Receive expiration and renewal reminders  
•  Print certificates  
•  Update contact information  

 
OSPI provides online training and information about the e-Certification service. Educators can access 
these at this link: http://www.k12.wa.us/certification/e-cert/ 
  
Anyone renewing their certificate will need to maintain the required certification and/or endorsements 
completely online.  
 
Please note:  
 

ü  Certificated staff with an expiration date of June 30, 2016 on their certificate must start the 
renewal process ASAP to guarantee maintenance of a valid certification before the certificate 
expires.  

 
ü  Do not wait until the last minute, as you might not be able to complete the requirements 
prior to the expiration date.  
 

You may be removed from the classroom without pay if your certificate expires. 
 

ü  National Board Certified teachers (NBCT) are still required to renew their certificates prior to 
the expiration date. Being a NBCT does not change your responsibility for renewing your 
certification.  

Like Us On Facebook! 
Our goal is to get more than half of our 

membership to “Like Us!” 
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Know Your Contract 
 
It is recommended that you review your files periodically in order to keep them updated and to insure 
there is nothing placed in your file that you are not aware of. I have highlighted important key points to 
keep in mind. Please contact the CVEA office if you have questions or concerns about the contents of 
your Personnel or Working/Supervisory file. 
 
Section F - Employee Files 
 
A - Personnel Files 

• Personnel files are confidential and shall be available for inspection only by the District’s management and 
the individual employee. 

• By prior appointment an employee shall have the opportunity to review the contents of his/her file and 
copy, at the employee’s expense, materials within the file. 

• A review of the personnel file will be supervised by the Assistant Superintendent of Human 
Resources/designee(s). The employee may request an additional individual, chosen by the employee, to be 
present for the file review. 

• Any material except material required by statute or placed in the file as a result of disciplinary action, may 
be removed, from the employee’s two (2) years after its initial placement upon written request. 

• The employee shall have an opportunity to attach written comments to anything in his/her file. 
• Any derogatory document not provided to an employee within ten (10) working days after receipt shall not 

be allowed as evidence in any grievance or disciplinary action against such employee.   
• The personnel file is a District file and shall be maintained in the district’s Human Resources office. 

 
B – Medical Files 

• Confidential medical information will be kept in separate, confidential medical files, which will be 
maintained in a secure location with limited access consistent with applicable laws. 

• By prior appointment an employee shall have the opportunity to review the contents of his/her medical file 
and copy, at the employee’s expense, materials within the file. 

 
C - Working File 

• An employee’s principal or program supervisor may maintain a supervisory file at his/her work site. 
• The supervisory file is kept for the purpose of containing material pertinent to the employee’s performance 

and for the completion of an employee’s evaluation(s).  
• The supervisory file may be maintained as long as the principal or program supervisor has the responsibility 

for evaluating the employee’s performance at the work site or program. When those responsibilities end, the 
contents of the file will be destroyed except for written documentation of counseling sessions and verbal 
warnings, which will be forwarded to Human Resources. Documentation forwarded to Human Resources 
will be filed in the Human Resources office. Documentation of counseling sessions and verbal warnings will 
be destroyed after two (2) years, provided that no further issues of a similar nature have occurred during that 
period of time. 

• The supervisory file will be open for review by the employee upon request of the employee to set a mutually 
agreeable time for such review. The employee may choose to have a representative present.  

 
D - Investigatory and other files 

• Other materials include files on grievances, discipline, and litigation.  
•  These materials will be kept separate from other District files. 

 
E - Applicability of Public Disclosure Laws 
 
Nothing in this agreement precludes the District from providing documents in accordance with public disclosure 
laws. The District will make a reasonable attempt to notify the employee at his or her workplace or last known 
address prior to the release of any requested documents(s). 
 
The above listed files shall be the only employee files maintained in the district.   
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Position Name Location Email Phone 

President Vicki Arnold CVEA office centralvalleyea@comcast.net 509-926-0201 

Vice-President 
Treasurer 

Wally Watson University HS wwatson@cvsd.org 509-228-5296 

Secretary Suzanne Smith Central Valley HS ssmith@cvsd.org 509-228-5196 

High School 
At-Large 

Dave Smith University HS dsmithy@cvsd.org 509-993-7751 

Middle School 
At-Large 

Monica Larson Evergreen MS mlarson@cvsd.org 509-228-4805 

Elementary 
At-Large 

Keith Hoekema Broadway El khoekema@cvsd.org 509-228-4100 

Special Services  
At-Large 

Insurance Chair 
Heather Graham Liberty Lake El hgraham@cvsd.org 509-570-2505 

 

Your CVEA  
Executive Board 

2015-2016 
 

From left: Wally Watson 
Monica Larson 
Suzanne Smith  
Heather Graham  
Keith Hoekema  
Vicki Arnold 
Dave Smith 

 
https://www.washingtonea.org/pd/ 
 

WEA	  Training	  Programs	  
	  
The	  Professional	  Development	  Network	  was	  
created	  and	  shaped	  by	  direct	  feedback	  from	  
PreK-‐12	  Certificated	  members.	  The	  goal	  is	  to	  
help	  you	  easily	  find	  and	  register	  for	  clock-‐
hour	  trainings	  in	  high-‐demand	  subjects.	  
Learn	  more	  about	  our	  training	  programs	  
using	  the	  link	  to	  the	  left.	  


